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SCAN & EMAIL Checklist at end of each month to the following: cenae-re@usace.army.mil
COE POC For Janitorial issues, No Access, or No Show reports

Address:

MONTHLY JANITORIAL SERVICES CHECKLIST FOR FACILITIES - Under 3000 SQ FT

Joanne.K.Doucette@usace.army.mil

Recruiting Station ID:

MONTHYEAR
CALENDAR
DATES:

FREQUEHCY
REQUIRE D

M T W T F Jrotacl M

ToTAL| M T W T F Jrota] M T w T F [rotac] M

T W T F [rotaL

MSR "RATING" or COMMENTS ON THE
QUALITY OF THE WORK BELOW.
Rating Kev:

S - Satisfactory M - Marginal
U - Unsatisfactory
| - Insufficient (Supplies)

TRASH REMOWVAL & CHANGE LINERE

WACUUM ALLFLOORS &
UPHOLETERED FURMTURE

DAMP MOP ALL HARD SURFACE
FLOORS

24 -Week

CLEAN & DISINFECT ALL REST ROOM
FIXTURES AND FLOORS ™

CLEAN AND DISINFECT WATER
FOUMTAIN, AMND WWIPE DRY

SPOT CLEAMN ENTRAMCE DOOR &
INTERIOR GLASS TO REMOVE
FINGERPRINTS & SMEARS

CLEAM GLASS SURFACES
(EXT & INT) INSIDE & OUT

DAMP DUST ALL SURFACES™™

1% - Month

WASHALL TRASH RECEPTACLES

DE-SCALE TOILET BOWYLS & URINALS|

To be accomplished on the first week of the Month
IF NO ACCESS first week, record IF tasks performed in total column

FURNISH RESTROOM SURPLIES

SPOT GLEAN CARFETS As Required

REPLACE LIGHT BULBS AND
FLUORESCENT TUBES, FOR LIGHT
FIXTURES (RELAMPING}

CLEAN HYAC RETURMN, DIFFUSER &
GRILLES
4 - Year

CHANGE HVYAC FILTERS

Insert date service
provided

To be accomplished ONCE each quarterin MAR, JUN, SEP and DEC

SHAMPOO ALL CARPETS, REMOVING|
ALL DIRT AND NOM-PERM SPOTS OR 2% - Year
STAINS™

Insert date sefvice
provided

To be accomplished TWICE each year in APR & OCT

CLEAN UGHT FIXTURES
1% - Year

HIGH DUSTINGICLEAMING

Insert date service
provided

To be accomplished ONCE each year in OCT

S

(ALL required tasks were completed for each week

concurring that ALL required tasks were completed

I=ldiin]

* Change waste basket liners as necessary

™ Mo rust, encrustation or water rings shall exist
[~ Steam clean required to remove

==+ Damp dust |AW the PYWS

Contractor/Contrator Supervisor Comments:

FORM UPDATED 06-29-2023

RECRUITER IN CHARGE

RECRUITER TELEPHONE

SIGNATURE




SCAN & EMAIL Checklist at end of each month to the following: cenae-re@usace.army.mil
COE POC For Janitorial issues, No Access, or No Show reports:

Address:

MONTHLY JANITORIAL SERVICES CHECKLIST FOR FACILITIES - 3000 SQ FT or MORE

Joanne.K.Doucette@usace.army.mil

Recruiting Station ID:

MONTHYEAR

CALENDAR
DATES!

FREQUEHCY
Mm—ﬂSOmm TO BE PROVIDED: RE QUIRED

M T W T F |rota] M

ToTAL| M T W T F [rotaL| ™ T W T F [rotac| M T w T F [rotaL

MSR "RATING" or COMMENTS ON THE
QUALITY OF THE WORK BELOW.
Rating Key:

S - Satisfactory M - Marginal
U - Unsatisfactory
| - Insufficient (Supplies)

TRASH REMOVAL & CHANGE LINERS

WACUUM ALLFLOORS &
UFPHOLSTERED FURMITURE

DAMP MOP ALL HARD SURFACE
FLOORS

24 -Week

CLEAN & DISINFECT ALL REST ROOM
FIXTURES AND FLOORS ™

CLEAN AND DISINFECT WWATER
FOUNTAIN, ANDWIPE DRY

SPOT CLEAN ENTRANCE DOOR &
INTERIOR GLASS TO REMOYVE
FINGERFRINTS & SMEARS

CLEAMN GLASS SURFACES
(EXT & INT) INSIDE & OUT

DAMP DUST ALL SURFACES™™

1% - Month
WASH ALL TRASH RECEPTACLES

DE-SCALE TOILET BOWILS & URINALS)

To be accomplished on the first week of the Month

If NO ACCESS first week, record IF tasks performed in total column

FURNISH RESTROOM SUPPLIES

SPOT CLEAN CARFETS As Required

REPLAGE LIGHT BULBS AND
FLUORESCENT TUBES, FOR LIGHT
FIXTURES (RELAMPING)

CLEAM HYAC RETURN, DIFFUSER &
GRILLES

¥ - Year
CHANGE HVAC FILTERS

Insert date service
provided

To be accomplished ONCE each quarterin MAR, JUN, SEP and DEC

SHAMPOO ALL CARPETS, REMOYING
ALL DIRT AMD MOMN-PERM SPOTS OR 2% - Year
STAINS™

Insert date service
provided

To be accomplished TWICE each year in APR & OCT

GLEAM LUGHT FIXTURES

1% - Year
HIGH DUSTING/CLEANING

ontractor Kepresentative Name Ce| i m,:um Eil

Insert date service
provided

To be accomplished ONCE each year in OCT

ALL reuired tasks were completed for each week
Flease Print
itary Service Representauve Name

concurring that ALL required tasks were completed
o eachweekBlegse Print)

[~ Change waste basket liners as necessary

™ N O rust, encrustation or water rings shall exist
[~ Steam clean reguired ta remove

[~ Damp dust AW the PWS

FORM UPDATED 06-28-2023

Contractor/Contrator Supervisor Comments:

RECRUITER IN CHARGE

RECRUITER TELEPHONE

SIGNATURE




