US Armed Forces
Career Center
270 Kennedy
Mem Drive
Waterville, ME
approx. 2,185 sf
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Dates of service and/or attempted service Address of station cleaned

Month and year Of SCAN & EMAIL Checklist at end of each menth to the following POCs: JANIJORIAL SERVICE S CHECKLIST FOR FAClLlTlES:SD%
Service FOF.FOE. Phens Numbsr, and seshned ermten. e e iy SERROT T
MONTHIYEAR C;I;)L:TPEDSAR | | NOTATE "RATING" AND ANY COMMENTS
. FREQUENCY ON THE QUALITY OF THE WORK BE LOW.
As reqt“red taSkS ShOUId SERVICES TO BE PROVIDED: REQUIRED |[M [T [ W] T ] F [TOTAL M| T W] T] F|TOTAL[M]| T W] T ]|F|TOTAL M| T W] T]F[TOTAL
[TRASH REMOWAL & CHANGE LINERS™ |
only be documented UACUUMALL FLOGHSS UPHOLS TEFED RN C N i
B T — omment section ma
when completed. Most TSR ek . _ Y
. . ICLEAN AND DISINFECT WATER FOUNTAIM, AND WIPE
Importantly relamplngs ;zT" EAN ENTRANCE DOOR & INTERIOR GLASS be Utlllzed by recrUIter
which carry a separate T or janitorial if needed
charge =y )

1% - Manth To be accomplished on the first week of the Month

I\

- = E H g obes is CE each quarter in ;;; g £
Monthly tasks should — oo | 331 To e sccplanes ONGE enc e 51
be completed once a Sre s e e | oy |3 e ——r—————
th |f bl t NON P ERM 5P OTS OR STAINS* §§ coeme - = - E Z_
montn. unable to CLEAN LicH RES s SES i
I t . f' t k il 1x- Year %;’ / To be accomplis hed ONCE each yesr in OCT Eg E - Weekly Slgn Offs
comp e e In Irs Wee QS-IJ.IG'I‘I\IS:_Z!WNS. _ : ; 5 & recommended
for any reason, totals Lo oot b sk Py I«
’ Military Service Representative Name concurring tralyez
oy taskz wers completed Br 2ach wesk [Plezse Prinf)
column may be Utlllzed 'Change'.vsrsr:::—bssu:—tliners =5 necessary g/ RATING LEGEND:
= Mo rust, er:n..s_taliu'.or'.\'aer rirgssrally 5- Sdisfgdnw M - M.argir!al . RECRUITER IN CHARGE . .
to document. ::’Sﬁan;iia:éﬁ?:i:&osewme/ U - Unsatisfactory | - Insufficient {Supplies) e R R Recrulter Slgnatu re
FORMUPDATEDUB-M{ |SIGHAT URE y reqU|red pr|0r to

submission with
invoice. Unless unable
When these tasks to access for full
are complete date month and unable to

of completion obtain discussed with
should be entered Real Estate POC




If a recruiter is a no
show after 30 mins.
Record on checklist.
2 samples on
checklist shown.

If unable to
complete monthly
tasks first week.
Complete next able.
Totals column may
be utilized.

Record date of task
completed if
applicable.

Sample of a 2x visit per week location

COE POC, Phone Number, and assigned territory

SCAN & EMAIL Checklist at end of each menth to the fellowing POCs:

JANITORIAL SERVICE S CHECKLIST FOR FACILITIE S 3000+ SF

Recruiting Station 1D:

As required tasks
— documented on

= completed ©r each wesk [Fleass Frint)

Clean

er name| Cleaner name

Cleaner name

CALENDAR ~ ~ o 318 NN : -
MoNTHYEAR_June 2022 DATES: N = Q@ < < QY NOTATE "RATING" AND ANY COMMENTS
FREQUENCT o (o) o (o] (o) Ye] ((s] ON THE GUALITY OF THE WORK BE LOW.
SERVICES TO BE PROVIDED: REQUIRED |[M] T W] T | F][TOIAL| M| T W] T F|TOTAL[M][ T W] T | F [TOTAL[M] T [W]T]F[TOTAL
FURNITURE ’ v §_§ (%] g g::i
" %]
o % ;3 ol s % I%
ICLEAN & DISINFECT ALL REST ROOM FIXTURES AND Q
s o Week ] tad Bl o| | ® |
[CLEAN AND DISINFECT WATER FOUNTAIN, AND WIPE <C <<
DRy A »® % o » % »
SPO T CLEAN ENTRANCE DOOR & INTERIOR GLASS Z
[TO REMOVE FINGERPRINTS & SMEARS = » ad * » *
FURNISH RESTROOM SUPPLIES “ #
SPOTCLEAN CARPETS Az Required g
D ALUORESCENT TUBES, *
FOR LIGHT FITL LAMPING) [
XT & INT) INSIDE & OUT % ] *Optional comment “Unable to access 15 week
13- To be accomplished on the first week of the Month tasks completed on 6/7”
IS & LRINALS | |
ICLEAN HVAC RETURN, IFFUSER & GRILLES % =] 6/9 . . g ;__ =
dx- Yoo =1 E g To be accomplished OMNCE each quarter in 25
i g MAR, JUN, SEP and DEC = 3
CHANGE HVAC FILTERS £z 6/9 3
I -9
3";:“‘:1—'-’ A EMOVINGALL DRTAND || gy E 3 To be accomplished TWICE each year in APR & OCT e
— z 255
CLEAN LIGHT FICTURES g5 S g g
13- Year ‘:f_: To be accomplis hed ONCE each yesr in OCT Ez
HIGH DUSTINGICLE S £a =E
epresentative Mame certifying that ALL required tashs

Military Service Representative Name concurring that ALL requird

= Damp dust AW fhe FWS

FORM UPDATED 09-13-2013

taskz wers completed Br 2ach wesk [Plezse Prinf) MSR name MSR name MSR name

® Change waste basket liners 53 necessary RATING LEGEND: T LR L AT

= No rust, encruststion or water rings shall exdst S - Satisfactory M - Marginal RECRUTER IN CHARGE D\ 1. JUTTIN" S1VITT

~= Steam clean if reguired to remoe U - Unsatisfactory | - Insufficient {Supplies) CCEC ECC CECD
DII=IDI=IIID

days completed.



Sample of a 2x visit per week location continued

SCAN & EMAIL Checklist at end of each menth to the fellowing POCs:

JANITORIAL SERVICE S CHECKLIST FOR FACILITIE S 3000+ SF

Recruiting Station 1D:

mMoNTHYEAR _June 2022

CALENDAR
DATE 3:

SERVICESTO BE PROVIDED:

FREQUENCY
REQUIRED

NOTATE "RATING" AND ANY COMMENTS
ON THE QUALITY OF THE WORK BE LOW.

[TRASH R /4 Hy I
[VACLILIM :
DAMP MOP AL

ERED FURNITURE
CEFLOORS

ROOM FXTURES AND

CLEAN AND DISINFECT WATER FOUNTAIN, AND WIPE

R[% (% x| 6/28

As Required

RER
FOR LIGHT FICTUR

CLEAN GLASS SURFACE:

URF

EPTACLES

1x - Maonth

E TOILET BOWLS & URINALS

To be accomplished on the first week of the Month

CLEAN HWAC RETURMN, IFFUSER & GRILLES

CHANGE HVAC FILTERS

Insart Date
‘whan last
provided

To be accomplished OMNCE each quarter in
MAR, JUN, SEP and DEC

Insart Date It
provided tnig
manth

SHAMPOD ALL CARPETS, R
HON £ ERM 5P OTS OR STAINS'

OVING ALL DIRT AND

To be accomplished TWICE each year in APR & OCT

CLEAN LIGHT FIXTURES

1x- Year

HIGH DUSTING! NING

insert Data when
gt provided

To be accomplis hed ONCE each yesr in OCT

insart Date It
provided this
manth

Contractor Representative Name certifying that AL
were compleied ©r each wesek [Flaase Print)

L required tasks

Cleaner name

taskz wers completed Br 2ach wesk [Plezse Prinf)

Military Service Representative Name concurring that ALL requird

MSR name

" Change waste basket liners 55 necessany

RATING LEGEND:

= Mo rust, encrustation or water rings shall exdst

5- Satisfactory

= Sieam clean if requirsd to remowve

U - Unsatisfactory

= Damp dust AW fhe FWS

FORM UPDATED 09-13-2013

M - Marginal

| - Insufficient {Supplies)






